
RtI	  Tracker	  
CAMPUS:                

TEACHER:                     
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Establishing	  the	  RtI	  Commi6ee	  
Secondary	  RtI	  Commi1ee	  Roles	  &	  Responsibili7es	  
!"#$#%&$'&()*+,-.$/&0&/1$#%&-&$23//$4&$,$5#6$()7738&&$9)-7&+$:&-$;-,+&$/&0&/<	  
Chairperson	  (Administrator):	  	  
A6ends	  and	  	  handles	  the	  logis:cs	  of	  RtI	  team	  mee:ngs	  	  
Ini:ally	  reviews	  teacher/grade	  level	  team	  referrals	  to	  ensure	  that	  each	  referral	  is	  complete	  
Organizes	  the	  scheduling	  of	  referrals	  and	  problem-‐solving	  teams;	  maintains	  a	  record	  list	  of	  all	  referred	  students	  
Follows	  up	  with	  teacher(s)/grade	  level	  team	  aIer	  RtI	  team	  mee:ngs	  to	  ensure	  that	  the	  interven:on	  plan	  is	  running	  smoothly	  
Monitors	  teachers	  documenta:on	  of	  all	  updates/interven:ons	  
Facilitator	  (Counselor):	  
Meets	  with	  the	  teacher(s)/grade	  level	  	  team	  briefly	  prior	  to	  the	  ini:al	  RtI	  mee:ng	  
Opens	  the	  mee:ng	  with	  a	  brief	  overview	  of	  concerns	  from	  teachers(s)/grade	  level	  team	  
Creates	  a	  record	  of	  the	  interven:on	  mee:ng,	  including	  a	  detailed	  plan	  for	  interven:on	  and	  progress-‐monitoring	  (Specifically	  

include	  a	  sign	  in	  sheet,	  notebook,	  and	  system	  of	  record	  keeping)	  
Ensures	  that	  all	  relevant	  informa:on	  needed	  is	  obtained	  and	  recorded	  	  	  
Keeps	  the	  mee:ng	  notes	  and	  forms	  (Teachers	  will	  keep	  Tier	  2	  and	  3	  folders	  to	  monitor	  progress)	  
Timekeeper	  (Principal’s	  designee,	  ex:	  Team	  Leader):	  
Monitors	  the	  :me	  allocated	  to	  each	  stage	  of	  the	  mee:ng	  and	  informs	  members	  when	  that	  	  :me	  has	  expired	  
Schedules	  the	  loca:on	  of	  the	  mee:ng	  
No:fies	  team	  members	  of	  :me,	  loca:on,	  and	  date	  of	  referral	  mee:ng	  
Contacts	  parent/guardian	  	  of	  :me,	  loca:on,	  and	  date	  of	  referral	  mee:ng	  	  	  	  	  	  	  	  	  	  



Request	  for	  RtI	  Mee:ng	  
Tier	  __	  	  Request	  for	  RtI	  Mee7ng	  
	  	  
Request	  Date:	  	  	  	  _______________________	  
Teacher	  Name:	  	  _______________________	  
Student	  Name:	  	  _______________________ 	  Student	  ID	  #:	  	  _______________________	  
Administrator:	  	  _______________________	  
	  
Has	  the	  parent	  been	  contacted?	  	  Please	  list	  7me	  and	  date	  of	  contact.	  
______________________________________________________________________________	  
List	  any	  referral/review	  Informa7on:	  	  	  

	  
_________________________________________________________________________________________________________________________
_________________________________________________________________	  

What	  interven7ons	  have	  been	  used?	  	  What	  were	  the	  results?	  A1ach	  documenta7on.	  
	  
_________________________________________________________________________________________________________________________
________________________________________________________________	  

Has	  the	  student	  had	  any	  discipline	  issues:	  	  Be	  specific:	  
	  
_________________________________________________________________________________________________________________________
________________________________________________________________	  

Recommenda7on	  and	  Notes:	  
	  
_________________________________________________________________________________________________________________________
_________________________________________________________________	  

Follow-‐up	  Mee7ng	  Scheduled:	  	  _________________________________	  
	  



Secondary	  RtI	  Student	  Informa:on	  Check	  

Student	  Informa7on:	  	  	  
_________________Vision	  and	  Hearing 	   	   	  Nurse	  
_________________Parent	  Contact	  Informa:on 	   	  Parent	  
_________________A6endance	  History 	   	   	  Data	  Clerk/AP	  
_________________Student	  Progress	  Monitoring	  Data 	   	  Teacher(s)	  
_________________Student	  Behavior	  Management	  Plan 	   	  Teacher(s)/AP	  
_________________Discipline	  Referrals 	   	   	  AP	  
Contact	  and	  Conference	  Records:	  
__________________Parent	  Contacts 	   	   	  Teacher(s)	  
__________________Parent-‐Teacher	  Conferences 	   	  Teacher(s)	  
__________________Student	  Conferences 	   	   	  Teacher(s)	  
Teacher	  and	  Classroom	  Informa7on:	  
__________________Teacher	  Informa:on 	   	   	  Teacher(s)	  
Specialists/Student	  Support	  Consulta7ons:	  
__________________Consulta:ons	  Completed 	   	  



RtI	  Mee:ng	  Agenda	  
Tier	  ___	  RtI	  Mee7ng	  Agenda	  

•  Assign	  a	  record	  keeper	  and	  :mekeeper	  (keep	  notes	  and	  minutes)	  
•  Introduc:ons	  (2	  minutes)	  
•  State	  the	  purpose	  of	  the	  mee:ng	  (5	  minutes)	  

–  What	  is	  the	  specific	  concern?	  
–  Discuss	  specific	  data.	  

•  Review	  past	  and	  current	  interven:on	  strategies	  (5	  minutes)	  
–  Did	  the	  student	  show	  any	  growth?	  
–  Where	  are	  the	  learning	  gaps?	  

• 


